
Adding your placement to Unifrog 

These slides will help you add your placement to Unifrog, after you have been in contact with employers 

and the employers have agreed to host you. 

Follow the steps to add your placement to the Placements tool. 

You will need to have access to your placement details, including the contact details of the 

employer and your parents/guardians email address   
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Using the Unifrog Placements tool

The next few slides will show you how to use the Placements tool. 

• After logging into your Unifrog account, scroll down 

to ‘Exploring.’

• If you don’t see the Placements tool straight away, 

click ‘All tools’.
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Using the Unifrog Placements tool

To get started, click ‘Add new placement.’
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Using the Unifrog Placements tool

You’ll first see a page 

that asks you to 

confirm that you’re 

organising a 

placement that’s in 

the future and 

agreed with the 

employer. 
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Using the Unifrog Placements tool

You’ll then see your 

Student initial form.

Here, you’ll be able 

to enter important 

details about your 

placement.

Placement Coordinator is Mrs Heald
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Using the Unifrog Placements tool: Logistics

Enter the time commitment, full time 3 days.

Then select that your placement is 

in-person
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If your placement is all or part in-person, you’ll need to add some extra information.

Using the Unifrog Placements tool: Logistics

Record where the 

placement is and 

whether this workplace 

is where you’ll be 

based throughout the 

placement.

If you select ‘no’ then you’ll need to explain where you’ll be based. 

 

  



 

Slide 7 

 

Using the Unifrog Placements tool: Logistics

Select whether you’ll live 

at home as normal during 

the placement and how 

you’ll travel there.

If you select ‘no’ then you’ll need to explain where you’ll be living. 

If your placement is all or part in-person, you’ll need to add some extra information.
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Using the Unifrog Placements tool: Your objectives

Remember that this text will be shown to the employer.

Create some learning 

objectives for your 

placement. 

What skills do you want 

to develop? What do you 

want to learn?
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Using the Unifrog Placements tool: Employer contact details

Enter the employer placement lead’s name, 

email address, and phone number.

Double check that you’ve entered the 

employer’s email address correctly!
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Using the Unifrog Placements tool: Your details

Enter your date of birth, any special 

needs, illnesses, medical conditions, 

allergies, or injuries.

If your placement is all or part in-person, you’ll need to add some extra information.

If you select ‘yes’ then you’ll need to add details.
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Using the Unifrog Placements tool: Your details

Enter your parent/guardian’s name and 

email address.

Double check that you’ve entered 

your parent/guardian’s email 

address correctly!

If your placement is all or part in-person, you’ll need to add some extra information.
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Using the Unifrog Placements tool

Read the four points and tick 

‘Agree’ to acknowledge your 

agreement.

Once you’ve checked your form, 

tick ‘Form finished?’ and then click 

‘Add placement.’

 

 


